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Health and Safety Policy

Sharjah Public School will take all practicable steps to ensure the safety of staff, students, visitors,
and contractors by complying with relevant health and safety legislation, standards, and codes of
practice.

This is achieved by

1. All staff have individual responsibility for health and safety.

2. All staff be informed of, understanding, and accepting responsibility for eliminating or
minimizing the potential for harm to all people at SHJ Public School.

3. Ensuring teachers/staff are consulted and allowed to participate in health andsafety
management.

4. Ensuring other staff are consulted regarding health and safety management.

5. Ensuring the Principal has an effective method for identifying hazards.

6. Significant hazards will then be controlled by:
Eliminating or isolating any hazard that arises out of the school or school environment likely
to cause harm to staff, students, or other people.
Minimizing the effects of hazards, if that hazard cannot be practicably eliminated or isolated.

7. Creating and maintaining a safe working environment. This includes providing facilities for
staff health and safety at work.

8. Having in place plans and procedures for all foreseeable emergencies that may arise in the
workplace.

9. Providing appropriate orientation, training, and supervision for all new and existing staff.

10. Accurate recording, reporting, and investigating injuries.

11. Supporting the safe and early return to work of injured employees.

12. Ongoing evaluation, review, and updating of compliance with the health and
safetyprogram and this policy.

13.

There are three sub-policies for Health and safety policy at Sharjah Public School:

1. Administration of medication policy
2.Medical emergency response policy

3.Emergency evacuation policy



Administration of Medication Policy

Objective:

To ensure a healthy environment for all those at Sharjah Public School at all times, we have aHealth
and Safety Policy. As an Appendix to this policy, we have the following Administration of
Medications Policy.

10.

11.
12.

13.

Management and the teaching staff of the school do not administer medical treatment to pupils,
such actions and procedures are normally carried out by a medical professional such as our
nurse.

The School Nurse will only administer chronic and emergency medication prescribed by a
doctor if a parent/guardian has signed the School Medications Indemnity document.

It is important that parents supply a medical certificate of any medical condition suffered by
their children. Children who are asthmatic, epileptics or diabetics or who are prone to
anaphylactic shock syndrome may have an attack at any time and it is vital, therefore, to identify
the symptoms in order that treatment can be given by an appropriate person if necessary.

Clear instructions about medicines requiring regular administration must be provided by the
parent/guardian and will be strictly followed by the School Nurse.

Where possible, the School Nurse will arrange times for medication so that they don’t coincide
with lesson time.

Sick children should not be sent to school as they pose a health risk to the other students and
teachers in the school.

If a student falls ill during school time, the parent/guardian will be called to fetch the child from
school.

Should it be necessary for the School Nurse to administer OTC (over-the-counter) symptomatic
medications such as paracetamol, the School Nurse will contact the parent/guardian for verbal
approval first.

The school nurse must ensure that all medications are stored safely and in the correct
environmental conditions and that they are current. Expired medications must be safely disposed
of.

The School Nurse will keep a written record of all cases dealt with.

In emergencies the School Nurse will do no more than is necessary and appropriate torelieve
extreme distress or prevent further and otherwise irreparable harm. Qualified medical treatment
will be secured in emergencies at the earliest opportunity.

Parents must ensure that the emergency contact numbers and any information concerning their
children’s health which is with the school is always up to date and valid.
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Medical Emergency Response policy

Objective:

The medical emergency response policy is an appendix to the Health and Safety Policy of Sharjah

Public School. This policy is intended to meet students’ health needs during minor and major injuries

or medical emergencies.

Procedures established in this policy shall be followed during the school day and while on a school

bus or other school property for first aid and emergency treatment for students.

Policy:

The following guidelines have been adopted to prepare staff members to provide first aid and

emergency care during any medical emergency:

1.

2.

The school nurse will always be contacted first to handle any first aid and emergency
treatment.

In case of unavailability of the school nurse, school staff who is trained in CPR and First Aid
may offer care.

First aid supplies shall be kept in central locations in the schools, where they will remain clean,
dry, and available to all personnel.

In case any student has any known major health issues such as epileptic seizures, asthma
attacks, or allergies that may require emergency care; teachers should be made aware of
appropriate procedures for handling these conditions and for calling Emergency Medical
Services (EMS). Each year, the student’s parents or guardians will be requested to update the
Student Health Information Form.

When an emergency exists, school staff members will implement the following emergency
procedures:

e Remain calm and communicate a supportive attitude to the ill or injured individual.

e Never leave an ill or injured individual unattended. Have someone else call the social
workers and the school nurse.

¢ Do not move an injured individual or allow the person to walk without the advice of the
school nurse. Other school staff should be asked to help clear the area of students or staff
that may congregate following an injury or other emergency.

e The Principal/VP will decide to call EMS on the recommendation of the school nurse.
Social workers will contact the parents on the instructions of the principal. In case
parents are unable to accompany the student to the hospital, a Social worker or any other
staff appointed by the Principal will accompany the child to the hospital.

e The school nurse will complete the “Clinic Visit slip”.

e The Principal will instruct the Social workers to carry out a formal investigation and
submit a report in case required. The Social workers will take statements from staff
/students who have witnessed the incident in case of inquiry.

e The Principal /VP will decide if any disciplinary action is required for the incident.
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Emergency Evacuation Plan:
The emergency evacuation plan is a part of the Health and Safety Policy of Sharjah Public School.

Objective:

Sharjah Public School is committed to ensuring that, in the event of an emergency incident affecting
the school, the school will provide an effective response to minimize the impact of the emergency.
TheNurse should add a First Aid kit to the buses and make sure the contents are not expired.

Policy:

An emergency incident can be an unexpected event that affects the school community and may
cause disruption on a scale that is beyond the normal coping capability of the school. The following
are examples of emergency incidents that may impact the school and require activation of the
emergency plan.

A fire within the school or nearby premises

A serious accident/incident involving children and/or school staff

Chemical or toxic substance release on or off-site

Severe weather conditions such as heavy rain or sand storms etc.

DN N NI NI N

Fire Drills:

All STAFF practice a full emergency evacuation on a regular and routine basis and at least onefire
drill is being conducted at regular intervals. A drill is undertaken at the beginning of the academic
year to enable new pupils and staff to hear the alarm and practice an evacuation.

At Sharjah Public School the fire alarm is activated in an assembly at the start of the new academic
term to help prevent any younger children being frightened by the alarm. In addition, in all schools,
notices detailing evacuation procedures are being displayed around all premises. They are concise
and non-conflicting, specific escape routes are mentioned.

The drill is designed to fully assess the Sharjah Public School formulated practices and procedures
and therefore, where possible, prior warning is not given. It is considered good practice to vary the
times when a fire drill is conducted and to occasionally restrict access through a corridor or escape
route as if blocked by fire so that the drill doesn't become too regimented. Consideration is also
given to undertaking a drill at significant times of difficulty e.g. Snack time, break time, school
opening and closing times, immediately after holidays, etc.

Evacuation procedures:

Following guidelines should be followed in case of a fire drill or in case of any emergency that
requires evacuation. All staff should be aware of their nearest exit not only in their classrooms but
other areas of the school. Fire Evacuation notices and plans should be in place in all areas of the
school. All staff should take time to familiarize themselves with these plans.



: - P 4
¥ Sharjah Public School ' delall 48,L&d dusds  ssuy\Y
ﬁzgfii:.‘gn:a‘l British Curriculum from FS2 to Year 13 QZ\Q 13000 FS2 0l omlluy gele  TeEemmares

On hearing the fire alarm, the following staff procedures/duties will be followed:
1. Teaching staff

1. On hearing the fire alarm, the person managing the class will take the students through the
nearest fire exit.

2. Students MUST evacuate the building in silence.

3. NO ONE should stop to collect any belongings.

4. Ifpossible, switch off any electrical equipment.

5. Close any doors to the areas close to the fire.

6. Students must be evacuated to the nearest assembly point.

7. Staff will check attendance and immediately inform the administration of any missing children.

8. Any staff that has a non-contact period at the time of the fire alarm will immediately leave the
staff room and assist other teachers in evacuation.

2. Administrative Staff
3.
In case of a real fire, the principal will instruct the secretaries to contact the fire department. In all

cases of emergency evacuation, the secretaries will distribute the attendance registers to the class
teachers at the assembly points.

4. Principal and Vice Principal
5.
The Principal and Vice Principal will monitor the evacuation of the premises from the assembly

points. When the headcount has been completed the Principal and Vice Principal will inform the
Fire drill in charge that everyone is present.

6. Fire drill in charge
i2
Fire drill in charge and social workers will check the following areas: -

1. Visually check the buildings, student toilets, staff toilets, library, etc.
2. Principal and Vice Principal will be informed that all buildings are clear.
3. He/she will then monitor the school's main entrance to wait for the fire brigade and to
ensureno unauthorized persons enter the premises.
4.
No one may re-enter the buildings until they have been given the all-clear by the Principal in
thecase of a fire drill or Fire Officers, in the case of a fire.
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8. Facilities department:
The facilities department will ensure the following at all times:

a) Key Escape Routes

v

ARV

v

All areas have direct escape routes to the assembly points.

Fire exit signs are posted on all exits.

All exits are kept unlocked and clear of obstructions.

There is emergency lighting on key routes throughout the building. These are tested on
regular basis.

b) Fire Fighting Equipment

v

v
v
v

Fire extinguishers are checked on a rota basis for functionality.
Check expiry dates and service annually.
Staff are trained on how to use the fire extinguishers.

c)Assembly Points

v
v
v

Assembly points are clearly labeled, preferably near the school gates.
Assembly points should not be the same as fire engine access.

Personal Emergency Evacuation Plans

Individual emergency evacuation plans for children with a disability are put in place after
consultation with the staff involved.
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